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INSPECTION REQUEST 
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Jobsite Information 
Today’s Date: 

Permit Number: 

Project Address: 

Street Address Apartment/Unit# 

Requested By: 

Requested Inspection Date:    AM       PM 

This is a:   First Time Inspection    Re-Inspection 

Inspection Type: 

Day of Contact: 

E-mail:

Phone Number: 

1. INSPECTION HOURS: MONDAY THROUGH THURSDAY 8:30 AM TO 4:00 PM
**AFTER HOUR INSPECTIONS ARE SUBJECT TO A PRE-PAID FEE OF $350.00 AND
REQUIRE 48 HOUR NOTICE**

2. TO BE PLACED ON THE INSPECTION SCHEDULE WRITTEN REQUST MUST BE
RECEIVED BY 1PM THE DAY PRIOR TO DESIRED INSPECTION. MONDAY
INSEPCTIONS MUST BE SCHEDULED BY 1PM THURSDAY.

3. YOU MAY REQUEST AM OR PM, HOWEVER THERE IS NO GUARANTEE THAT THE
SCHEDULE WILL ACCOMMODATE THE REQUEST AS WE HAVE A FIRST COME –
FIRST SERVED POLICY.

4. VIOLATIONS OF OUR JOBSITE CONDITIONS POLICY WILL RESULT IN A FAILED –
NOT READY INSPECTION, REINSPECTION FEES – PER TRADE - WILL APPLY.

5. NO WATER METERS ARE TO BE PLACES IN DRIVEWAYS – IT WILL BE AN
AUTOMATIC FAIL

6. IF YOU NEED TO CONTACT THE BUILDING INSPECTOR PLEASE DO SO BEFORE
8:00AM OR AFTER 4:30PM MONDAY – THURSDAY.
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